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Principals Message

Dear Families,

| am incredibly proud to have the privilege and responsibility of being the founding Principal of Aspen
Heights British School. Our vision places children; their interests and learning needs, at the centre of the
learning process. Passionate teachers will work tirelessly to facilitate fun, engaging, relevant, memorable
and highly effective learning experiences.

We tilise the wonders of Abu Dhabi’s locality and ecology to inspire learning, and create a sense of
responsibility for our local and global environment. The role of our school is clear; children come to school to
learn.

They learn a myriad of things; academic, social, physical and cultural, and as a school community it is our

role to do everything we can to create the right environment and opportunities to ensure children make as
much progress in these areas as possible. Engaging with you, our school community is key to the success of
our work. We look forward to welcoming you to our school soon!

Emma Shanahan

Principal
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About International School
Partnership (ISP)

Over 14000 students, 2000 staff, 17 schools — 5 in Mexico, 7 in Spain, 1 in UK, 4 in the Middle East.

Our team works in ISP offices across the world including London, Madrid, Dubai and Mexico City. We are
an experienced team with a long track record in education and leadership responsibility across many
sectors.

Truly International: We are a truly international schools group working in different countries, different
cultures and speaking different languages. We work across countries and cultures, too.

Our schools work with each other and with other schools and communities. This includes our children and
students.

Some examples of our international experiences include:

e A Model United Nations in Mexico| Student Ambassadors’ trips to Mexico and Europe | Upcoming
work with less advantaged children in Cambodia| Exchange programmes between schools in Spain
and our school in the UK| Short term language immersion courses in Cambridge | Trips to Iceland,
the United States, Egypt, France and Germany to name a few |

Our Purpose: We are a focused, growing and financially secure group of schools.
All our schools:

o Help children and students learn to levels that amaze them

e Inspire children and students to be successful now and equip them to be successful later

e Are truly international, working in partnerships within and across regions, cultures and languages
e Aim to be the schools of choice for children, students and their families, wherever we are

Our Success: How do we judge our success? There are many factors to consider across our schools and we
want the children and students’ success to be our success.
We judge our success by:

e how well our students learn| how pleased their parents are| how many new parents want their
children to join us| how much we help our schools improve | the growing number of successful schools
in our group |

Our Principles: Our principles emphasise and underpin how we do what we do.
We work to five challenging principles.

o  We begin with our children and students: Our children and students are at the heart of our business.
Simply, their success is our success.

e Treat everyone with care and respect: We look after one another, embrace similarities and
difference and promote the well- being of each other.

o Operate effectively: We focus relentlessly on the things that are most important and will make the
most difference.

e Are financially responsible: We make financial choices carefully based on the needs of the children,
students and our schools.

e Learn continuously: Continuous improvement is what drives us.
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Ethos

Mission:

Our mission is to ensure that all children of different nationalities grow and achieve together, as
independent learners and responsible global citizens in a supportive nurturing learning community. We are
committed to developing and supporting all members of our community; children, families and staff, by
working collaboratively with colleagues across the globe through the International Schools Partnership.

Vision:

Our vision is dynamic and responsive to the needs of our local and global community and our environment,
underpinned by our core values;

Excellence, Engagement, Environmental Awareness and Creativity.

Aspen Heights British School aspires to nurture children to become responsible leaders of the future, by
facilitating hands-on, active learning, inspiring children to engage with one another and reflect on global
environmental issues, and facilitating an empowered and motived learning community.

Why Aspen?

Aspen Heights British school provides a supportive and engaging international environment, enabling your
child to flourish and mature into highly skilled, resilient and caring global citizens. Your child will be inspired
by our exciting and creative curriculum, interwoven with opportunities to explore our incredible locality
through environmental themes.

Aspen Heights is a school where children thrive in all areas of learning; working collaboratively with their
peers, developing memories and friendships that will last a lifetime.
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Our Staff

Aspen Heights British School staff recognise the responsibility and the privilege of developing and
supporting your child to be the best they can be. Our staff care. They work incredibly hard to get to know
your child’s strengths; their hopes, dreams and aspirations, enabling them to facilitate a truly personalized
education. Our learning community extends to our staff; we are on a constant quest for personal and
organizational improvement, supported by bespoke training and professional development for all staff.

Facilities

Being a new school, we are privileged to have a wealth of world-class, brand new facilities. These include
science laboratories, gymnasium, cafeteria, IT rooms, Design & Technology areas, hall, dance studio, library,
music rooms, food technology rooms, shaded outdoor play, and an outdoor five-a-side /netball pitch. ICT
will be widely used to enhance learning and teaching across the curriculum.

From FS1, children will be exposed to a wide range of learning apps using tablet technology, augmented
reality (AR) and control technology such as remote-control devices and drones.

Our spacious campus is built keeping nature in mind. We believe that providing children with an eco-
friendly environment will instill a sense of responsibility towards the world. There are exciting plans in
development currently that support this focus. These include initiatives such as having a Turtle

Sanctuary /rescue centre under the supervision of a locally based marine biologist in collaboration with the
EAD (Environmental Agency Abu Dhabi), Masdar Institute and EWS/WWS (Emirates Wildlife

Society /World Wide Fund for Nature), as well as a hydroponics farm where students will be able to
cultivate fruit and vegetables and will be encouraged to develop healthy eating habits.

They will gain an understanding that much of what has been grown can be eaten and enjoyed. Such unique,
hands-on learning experiences enhance and embed classroom learning. We will create a learning
environment in Al Bahya that celebrates our best use of natural resources and how we might grow and
develop a sustainable life to enrich our local communities.
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Curriculum Information

Which year group should my child be enrolled in2 Children are enrolled according to the previous academic
year/grade completed. Therefore, if your child has completed KG1 they would be eligible to apply for
Year 1, if they have completed Grade 2 they are eligible to apply for Year 4.

Aspen Heights British School

Age Grade Curriculum Aspen Heights Year Curriculum

(coming from)
3-4 FS1 (3 years of age by 31+ August)
4-5 KG1 FS2 (4 years of age by 315 August)
5-6 KG2 \ Year 1 (5 years of age by 315t August)
6-7 Grade 1 Year 2 (6 years of age by 315t August)
7-8 Grade 2 Year 3 (7 years of age by 315t August)
8-9 Grade 3\ Year 4 (8 years of age by 315t August)
9-10 Grade 4 Year 5 (9 years of age by 315t August)
10-11 Grade 5 Year 6 (10 years of age by 315 August)

Learning and Teaching at Aspen Heights

Learning and
teaching

At Aspen Heights British School, we believe learning is maximised when children understand why they are
learning a skill or concept, and how this can be applied in the real world.

Providing opportunities to independently direct their own learning through collaborative group problem
solving enables children to apply their skills and knowledge in a meaningful context, facilitating the
development of essential critical thinking and communication skills. Such learning empowers the children to
take greater responsibility for the outcomes of a task, and facilitates positive group dynamics and sense of
community. In addition, it is fun- which makes all learning easier!
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Early Years (foundation stage)

Foundation

Stage/

’
{

The formative foundation years of your child’s school experience are crucial in establishing positive attitudes
and confidence, together with skills and knowledge and a love of learning.

At Aspen Heights British School, we follow the Early Years’ Foundation Stage (EYFS) curriculum for England
and Wales, which details seven key areas of learning from birth to 5 years old. These include:

o Communication and Language — giving children opportunities to experience a rich language
environment; to develop their confidence and skills in expressing themselves; and to speak and
listen in a range of situations.

o Physical Development — providing opportunities for young children to be active and to develop
their co-ordination and movement. Children are also taught about the importance of physical
activity, and how to make healthy food choices.

o Personal, Social and Emotional Development — helping children to develop a positive sense of
themselves and to have confidence in their own abilities; to form positive relationships and develop
respect for others; to develop social skills and learn how to manage their feelings; to understand
appropriate behaviour in groups.

o Literacy — encouraging children to link sounds and letters and to begin to read and write. Children
are given access to a wide range of reading materials (books, poems and more) to ignite their
interest.

0 Mathematics — providing children with opportunities to develop and improve their skills in counting,
understanding and using numbers, calculating simple addition and subtraction; and to describe
shapes, spaces and measures.

o Understanding the World — guiding children to understand their physical world and their community
through opportunities to explore, observe and find out about people, places, technology and the
environment.

o Expressive Arts and Design — enabling children to explore and play with a wide range of media
and materials, and encouraging them to share their thoughts, ideas and feelings through a variety
of activities in art, music, movement, dance, role-play, and design and technology.

Alongside the above, our early learners have Arabic once a day, they study Music and ICT, they have twice
weekly lessons with specialist teachers for PE.

Each child is treated very much as an individual, and staff work closely to provide both adult-focused and
child-initiated learning experiences to ensure your child makes rapid progress.
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All our children, regardless of their heritage, learn Arabic in school. Through our curriculum we ensure that
children learn implicitly and explicitly about the values, culture and heritage of the UAE.

Primary (key stage one and two):

Primary School

A

Aspen Heights British School is a place where children have many opportunities to develop and thrive.
Learning is not limited to the classroom, but can also take place outdoors or through an educational visit, or
a community service project. Lessons are lively, fun and challenging and provide pupils with many
opportunities to think critically and independently.

In the Primary years (Year 1-6) we broadly follow the National Curriculum for England, tailored to meet the
needs of our international community. Students study three core subjects - Mathematics, Science and English -
and eight foundation subjects. In addition, we fulfil the requirements for Ministry of Education subjects. We
teach thematically, enabling children to make meaningful links in learning and apply new skills and
knowledge in real contexts. Educational visits and visiting experts in school bring life to our curriculum.

In addition to the explicit ‘taught’ curriculum, our school values, ethos and teaching approaches allow
children to develop collaborative enquiry skills, and understand that they are important individuals who can
make a positive difference to the lives of others.

Arabic and Islamic Studies

Teaching of subjects taught in Arabic, for both native and non-native students are aligned with the teaching
methodologies practiced across the school. We follow the MOE curriculum for Arabic for both Native and
Non-Native speakers, and Islamic Studies and Social Studies.

Inclusive

We treat children very much as individuals and do all that we can to provide appropriate support, and
different learning experiences, to enable all children to make accelerated progress. Our teachers are
adept at supporting children who are learning English as an additional language in the classroom setting.
Some children may require additional learning support due to English language learning needs; we will
facilitate support where resources allow- please see admissions policy.

School House System

Every pupil and staff member at Aspen Heights British School is assigned a house on enrolment so that they
feel part of the school community from day one. Our aim is to encourage team spirit, and we believe
encouraging a sense of teamwork and aspiration in children is a vital part of their development. The house
system is a tradition that creates competition, promotes positive behaviour, encourages teamwork, provides
opportunities to take on responsibilities and brings everyone in the school together.
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Our Houses reflect our environmental focus: Earth (green) Air (silver) Fire (yellow) Water (blue).

There are two House Captains for each house, they motivate and lead the children in gaining points for their
team. The House Captains have been voted in based on their application for the role.

ECA’s (Extra Curricular Activities)

Extra-cWfricular
activities

At Aspen Heights, we aim to provide an education that guides children on the path to success. This involves
not only academic success, but also a strong provision of extra-curricular activities. These activities will
provide our students with the opportunities to develop their talents and explore new interests.

Our varied list of activities includes both individual and team building activities. Children from year 2
upwards will be able to select from our repertoire of ECAs each term.
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The School Day

Foundation Stage 7.45am - 2.00pm
Year 1-6 7.45am = 2.20pm

School opens at 7.30 and staff will be available to supervise in playgrounds until 7.45. Classroom doors
open 7:45. The National Anthem will play at 7.55 after which children will be marked absent/ late. The first
lesson begins at 8.am

Please ensure that your child arrives at school on time to ensure that the school day gets off to a good start.
The UAE National Anthem is played before registration each day.

Please note that staff are not responsible for children before 7:30 am.
Afternoon collection
FS school day finishes at 2:00 pm

Parents collect children directly and promptly from their class teacher at 2:00 pm, or at the designated
meeting point.

KS1and 2 school day finishes at 2:20 pm

Parents collect children directly from their class teacher at 2.20pm, or at their designated meeting point.

Absence and late policy and
procedures

When you child is unwell, you should:

We place a strong emphasis on good attendance as we know that children who attend school regularly
make better progress than those who have a lot of time off. If your child is unwell, without a fever, but well
enough to come to school please send them in. If they get worse during the day our school nurse will look
after them until you can be contacted. If your child is not well enough to come to school, please call the
school or email reception@ahbs.ae , and your child’s teacher before 08.00. This is so we know that every
one of our children is properly accounted for and safe. If we do not hear from you we may call you. If we
need to do this your child’s absence will be recorded as un-authorised. If a child has over a given number of
days of un-authorised absence the Abu Dhabi Education Authority have the right to insist that the child
repeats the whole academic year. Please be aware that if a child is well enough to be in school, our

expectation is that they are well enough to take part in all activities, except in cases for example where a
broken bone will naturally prevent them from going swimming!

What if we are running late?

We all occasionally have days where we are running late. If you are late, please call the school and bring
your child in as soon as possible. Late arrivals must report to reception to be signed in. Improving
attendance and punctuality is a school priority as it impacts on a child’s learning. We ask families to collect
their children promptly at the end of the day.


mailto:reception@ahbs.ae
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Collection:

At the end of the day, children should be collected from the designated area by a known adult. If you need
someone other than the usual person to collect your child, please inform the class teacher by email. In the
interests of your child’s safety, we would be grateful if any communication regarding changed arrangements
are shared as early in the day as possible. Children who are not collected on time will be looked after by
their child’s class teacher, or the person running the ECA- you will know where they are being looked after in
the school as a book is left in reception with their location. Please ensure that children are collected on time as
late collection has a negative impact on the smooth running of the school and can be distressing for the child.

Behaviour expectations

Our behaviour policy values are our 4 Cs; Co-operation, Consideration, Courtesy and Common sense. These
help us to remember how to behave around one another and become responsible and reflective citizens.
We expect all our school community to keep our 4 Cs. Children are rewarded in a variety of ways- through
gold cards, house points and special tea parties, additional sporting activities, as well as verbal and written
praise. We have a fair and consistent approach to support children who at times may have some difficulties
in this area. We work with families to ensure any incidents where children do not meet our expectations are
dealt with in a fair, measured and consistent way.

Our approach to behaviour for learning is integrated throughout the curriculum as part of an overall
objective to maintain an outstanding quality of teaching and learning. All staff within the school use
encouraging language, praise and positive reinforcement both in lessons and around the school, so that positive
behaviour is instantly recognised and positively rewarded. Strategies agreed are applied by adll, since
consistency is the key to success. Our rewards and sanctions policy has a focus on ensuring that every child
has the right to learn and achieve and no child has the right to disrupt the learning and achievement of others.

We recognise that families are the most important people in a child’s life; as a school, we seek the support
and cooperation of families to help children overcome academic, behaviour and motivation challenges.
Involving families is paramount to the success of our behaviour for learning and achievement strategy.

Communication

Aspen Heights British School values the important contribution families make to a child’s school life. We see
your engagement as an integral part of your child’s success.

Communication with parents is key and we have a number of ways to keep you informed and help you
understand the day-to-day life of our busy school, including:

®=  QOur Family Handbook - a detailed reference guide about all aspects of day-to-day life at Aspen
Heights.

* 'Family dates' - an up-to-date overview of the daily events for the year. This is emailed to families
weekly and is also available on our school portal.

= The school portal calendar.

= Weekly newsletter - detailing learning across each year group.

= Weekly homework from year groups.

*  Family consultations (3 x annually) - to enable you to find out about your child's learning targets
and progress.

" You will also be given your class teacher's work email address to enable you to contact them with
ease.

If you have any further questions we are here to help. Feel free to contact us anytime.
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Family information meetings

At the beginning of the school year each year group leads a family information meeting detailing aspects
of your child’s curriculum over the coming year, and explaining how families can support at home. These
are complemented by a variety of curriculum workshops across the year, relevant to all aspects of
learning.

Helping hands

We are always keen to welcome families into school — your support and time is much appreciated. Activities
you may support with include; artwork, individual reading, group comprehension activities, school visits or
even ICT. If you could offer a regular time each week to come and support in school or if you would like to
support on a less regular basis, or even attend a school trip, we would be delighted to have your help. As
part of our duty of care all adults in school must have received some training and advice regarding child
protection and safeguarding. If you would like to help in school, you will be invited to a training session
early in the school year. Following the training you are free to arrange times to come and support in school
directly with your class teacher.
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Uniform

Our comfortable and smart school uniform is mandatory for all pupils including school bags, school shoes
and school hats. We aim to engender a feeling of belonging, and collective pride in their appearance. Our
uniform provider 'Trutex' are leaders in the education suppliers market, offering high quality at a
competitive price for families. They will be onsite at Aspen Heights, enabling purchases to be made quickly
and simply. In addition, an online 'click and collect' service will be available.

What should children wear?

We expect all our children to wear full school uniform at all times — please ensure the uniform is clearly
labeled with their full name.

Boys Girls
School Uniform Aspen Heights school shirt. School Uniform Aspen Heights school

shirt.

(long/short —sleeved

available). Aspen Heights school
shorts or Aspen Heights

Aspen Heights school shorts dress.

or trousers.
White socks.

Plain black shoes-not
trainers please and no
logos.
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Aspen Heights hat (very
important-children will not
be allowed to play without
a hat).

Aspen Heights School bag
labelled with full name.
Please do not use
alternative bags.

Plain black shoes-not
trainers please and no
logos.

Aspen Heights hat (very
important-children will
not be allowed to play
without a hat).

Aspen Heights school
bag labelled with full
name. Please do not use
alternative bags.

P.E. Aspen Heights PE bag P.E. Aspen Heights PE bag
containing Aspen Heights PE containing Aspen Heights
t-shirt and shorts or jogging PE t-shirt and shorts or
bottoms, and non- marking jogging bottoms, and
trainers. non- marking trainers.

Swimming Black Aspen Heights Swimming One-piece Aspen Heights

swimming shorts, poncho or
a big towel, goggles, hair
cap and flip-flops.

swimming costume poncho
or a big towel, goggles,
hair cap and flip-flops.

Water bottle

Water bottle

Lunch box

Lunch box

House kit (no
hurry — we will let
you know their
house when they
start)

Each child should have a t-
shirt in their house colour.

House kit

Each child should have a
t-shirt in their house
colour.
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Lunch Arrangements

We actively promote healthy eating at school as we know that when children eat nutritionally rich food,
they have more energy and approach their studies with more enthusiasm.

In the Foundation Stage and Primary years, we ask families to provide a healthy packed lunch for children
to eat at morning snack, and at lunchtime. We suggest: cut up fruit and/ or vegetable sticks, a protein rich
sandwich or wrap (cheese, egg, fish or meat or rice or pasta, yoghurt or milk). Examples of unsuitable
packed lunch additions would be: cold chicken nuggets, chips, burgers, crisps, chocolate, sweets and fizzy
drinks. We also ask that no nuts are brought into school as we have a number of children with nut allergies.

We have sourced the services of a reputable supplier - Mikana, who are also able to supply packed
lunches for your children and deliver them to their classrooms. A sample menu will be provided as well as
the deadline for orders to be placed.

Health Services

Aspen Heights has a Health Clinic led by a full time qualified School Nurse to ensure the health and safety
of all our pupils in school is met. This is in conjunction with the Health Authority of Abu Dhabi (HAAD)
regulations.

The clinic in school is equipped to deal with all minor and initial emergency concerns that may occur in
school. The clinic and nurse are fully compliant with all HAAD requirements and use evidence based health
care practices. The clinic is officially licensed by HAAD and regularly inspected by both ADEC and HAAD.
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Essential Documents

In order to register your child with ADEC we require the following documents to be submitted electronically
to registrar@ahbs.ae prior to your child starting school.

e Emirates Identity Card (EID) — Student
e Emirates Identity Card (EID) — Father

e Emirates Identity Card (EID) — Mother
e Passport - Student

e Passport - Father

e Passport - Mother

¢ Residence Visa — Student (not applicable to UAE Nationals)
e Residence Visa — Father (not applicable to UAE Nationals)
¢ Residence Visa- Mother (not applicable to UAE Nationals)

e Birth Certificate

e  Childs Immunization Record

e Your address location — either ADDC (electricity) bill or Tawtheeq
e Passport size photograph of student

o Transfer Certificate (applicable if current school is outside of Abu Dhabi)

e Form 1: Parent Security Pass

e Form 2: Student Health Record

e Form 3: Consent Medical Issues

e Form 4: Parental Consent to Administer Emergency Medication

e Form5: Learning Support Information

e Form 6: Consent Form for Photography and Images of Children

e Form?7: Consent Form for Use of Photographic Devices at School Events by Parents

e Form8: Information and Communications Technology (ICT)


mailto:registrar@ahbs.ae
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Transfer Certificate
Requirements

Students transferring between schools in Abu Dhabi and Al Ain do not require a transfer certificate. All
transfers between schools in Abu Dhabi and Al Ain are done electronically though eSIS, the ADEK online
registration system.

The Certificate must be typed on the current school’s letter headed paper, giving the full address and
country, in English or Arabic and must contain the departing schools stamp. Without the stamp the transfer
certificate is invalid and will not be accepted by ADEK.

If you are coming from any of the following countries the Transfer Certificate DOES NOT need to be
attested.

UK, Western Europe, Canada, USA, Australia and New Zealand
Students coming from any of the following countries MUST HAVE an attested Transfer Certificate.
Asia, Africa, the Middle East, Eastern Europe,

This certificate is to be attested by the Ministry of Foreign Affairs and the UAE Embassy in the country the
student is leaving. Without attestation your child can not be given approval and may result in your child not
being admitted to our school.

Transfer Certificates for students leaving the UAE are issued by ADEC, via the school, on the last day of
Term 3 and should be attested by the Ministry of Foreign Affairs and their Embassy in the UAE to confirm
validity.

Information required on your original transfer certificate:

Student’s Name

Date of Birth (dd/mm/yyyy)

Place of Birth

Date of Admission (dd/mm/yyyy)

Year/Grade of Admission

Year/Grade completed (full academic year)

Last Year/Grade attended

Date of Leaving (dd/mm/yyyy)

Curriculum studied

Reason for leaving

One of the following two sentences MUST be included in the certificate:
1. (Students Name) completed Year ... and has been promoted to Year... for academic Year 20.......... /

20

HEovoNOU AW

= o

2. (Students Name) is continuing their studies in Year............ in academic year 20........... / 20......

12.  Signature of Principal or Head Teacher (do not use a scanned signature)
13. Date of transfer certificate
14.  School Stamp
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